GUIDELINES

PLANNED GIVING COMMITTEE

Presbyterian Church of the Way

These guidelines should be used by the Planned Giving Committee, hereafter referred to as the Committee, to augment the responsibilities specified in the  charter of the Presbyterian Church of the Way Fund. 

Changes to these guidelines require approval of the Session documented in the minutes of the applicable Session meeting. 

The following guidelines supplement the requirements specified in the charter.

GENERAL

Confidentiality.  All donor information is confidential.  Public acknowledgment of actual or potential gifts requires approval of the donor or the donor’s family.


Legal and Financial Counsel. Committee members should be aware of possible conflicts of interest and should not, in their role as members, provide legal or financial advice to prospective donors.  Donors should be encouraged to seek professional financial and legal advice.


Committee Membership. In addition to the members identified in the charter, other members of the congregation may participate as non-voting members.

COMMUNICATIONS

Education and Solicitation. Information regarding endowment opportunities and stewardship for a lasting legacy may be communicated to the congregation via church bulletins, newsletters, bulletin boards, minutes for giving, second-hour presentations, seminars, direct mailings, etc. 

Targeted Solicitations.  Candidate donors may be identified and individually solicited.

Designated Gifts.  Donors considering a gift designated for a specific purpose should be encouraged to discuss that gift with members of the Committee to ensure consistency with the church’s mission and vision statements.

Generic Designations. Donors considering a gift designated for a specific purpose should be encouraged to use a generic designation such as mission, third-world mission, adult education, preschool scholarships, etc.

Gifts of Real Estate and Tangible Personal Property. Donors considering a gift of real estate or tangible personal property should be encouraged to discuss the gift with members of the Committee regarding the subsequent use or disposal of the property and possible future financial obligations to the church.

Operating and Building Stewardship Drives.  The Committee’s activities are year-round activities, but the education and solicitation activities should be suspended during the operating and building pledge campaigns.  In addition, members of the Committee should not take a visible role in those campaigns.

Recognition of Donors.  Donors and potential donors should be recognized (subject to confidentiality concerns).   Persons naming the church in their will, for example, should be recognized and invited to give testimonials. 

INVESTMENT OF FINANCIAL ASSETS

Investments.  Investments should be professionally managed in accordance with the charter. Investments may, at the discretion of the Committee, be allocated among growth, income, and balanced funds and in fixed-income instruments.

Investment Objectives. The Committee should annually review investment objectives regarding the allocation of assets for the next twelve-month period.

Investment Risk.  Speculative and high-risk investments should be avoided.

ADMINISTRATION OF FINANCIAL ASSETS

Accumulation of Funds.  Income to the undesignated endowment fund should be accumulated and not distributed until the principal equals or exceeds $100,000. Designated funds should be accumulated or disbursed according to the desires of the donor.


Gifts of Intangible Personal Property.  Gifts of intangible personal property (such as securities) should be converted to cash as soon as practical following receipt.

Identification of Designated Funds. The Committee will select an appropriate name for each designated endowment fund.

Distribution of Funds.  A single professionally managed investment account may include two or more distinct endowment funds.

Prorating of Earnings.  Earnings will be prorated to each endowment fund based on average end-of-month balances and the number of months each endowment has been active.  Deposits made during the first fifteen days of the month will be credited as having occurred on the first of the month.  Deposits made after the first fifteen days of the month will be credited as having occurred on the first day of the following month.  Disbursements will be debited using the same criteria. 

DISBURSEMENT OF FUNDS

Disbursements.  Disbursements should be made during fourth quarter to ensure inclusion in the annual report.

Coordination with Commissions.  Disbursements should be coordinated with the appropriate Commission(s) of Session prior to seeking Session approval. 
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